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Welcome to Auto Care Software Premier

Auto Care Software Premier is an accounting package designed specifically for
running your automotive-based business. It provides you with all the tools you
need to operate your business faster and more efficiently.

This handy user guide is designed to explain you how to use the various
features of Auto Care Software Premier. Among many others, most importantly
you will learn how to

Enter customer and supplier details

Write quotations and job cards

Create customer and supplier invoices and administer payments
Enter vehicle details and look up vehicle history
Enter stock items and do automatic mark-up

Create assemblies, billing codes and standard jobs
Allocate parts to specific jobs

Create automatic purchase orders

View detailed information on servicemen productivity
Print your bank deposit slip instead of writing by hand
Obtain your BAS statement

Plan your work efficiently by using the Booking Diary
Create extensive reports from all modules and areas.

E I I I I I I B I B B |

The chapters of this user guide are organized in a logical order according to
how you would build up your database. It contains step-by-step guidelines to
help you in getting started. Each chapter introduces you to both the basics and
the more advanced functions of the described module. After becoming
familiarised with the backbones of how to operate your system, you can always
return to any chapter for a quick reference or for discovering new features.

System Requirements
To operate the Auto Care Software Premier package successfully, you need:

Operating System (the system will run on any of the following 32-bit or 64-bit
systems):

1 Microsoft Windows XP

1 Microsoft Windows Vista

1 Microsoft Windows 7 and 8



I Windows Server 2008

Hardware:

IBM PC compatible 1 GHZ Pentium computer or faster
2 GB RAM (recommended 4 GB)

DVD drive

Printer (supported by Windows XP, Vista, Windows 7, 8)
Uninterruptible power supply

External hard drive for backup

= =4 =48 -8 -89

Programme Installation
Installation on your computer(s) is done by an authorised and trained Auto
Care Software technician.

Signing in to Auto Care Software Premier

\uto Care Softwar«

Premier

User Name: PETER
Password: [ree |

Continue Cancel

Enter User Name* and press Enter.
Enter Password* and click Continue.

*Your User Name and Password can be found on your invoice under the
description column.



The Menu System

There are six pull-down menus and 10 icons for the most frequently used
programme modules on the Welcome screen as shown below.

DEBTORS  INVENTORY  CREDITORS ~MARKETING ~ UTILITY  SYSTEM

Modules are available
from the top row of
the menu system.

\uto Care Softtwar«

Suppliers Booking
Billing Card File Diary

R EE ST

There are 10 command
icons for the most
frequently used modules
like stock, invoices etc.

Company Details

In order to enter your company details into the programme follow the steps
below. (This option is only available once the full programme has been
purchased.)

1 Select System from the menu at the top of the screen.
1 Select Company Details.



\uto Care Software

y.. ; ]
Premaiel

Company Name  Sunshine Auto Repairs
CH. ACMN. 000111 222
o ABIN. 11 222 333 444
High Street
Adelaide SA 5000

(08) 8234 5678 Fax (08) 8212 2345

Capricorn Number Itis for Capricorn prefered supplier:
long and leading zeroes are compt
Motor Trade Card User Name
SMS User Name
Head bar  Sunshine Auto Repairs

1 Replace sample text with your company details in the various fields on
the screen.
1 Click Exit to return to the main menu.

Operator Names and Passwords

In order to enter the name of the computer operator(s) and the corresponding
password(s) follow the steps below. (This option is only available once the full
programme has been purchased.)

1 Select System from the menu at the top of the screen.

9 Select Operators and Passwords.

1 Select New Operator (command button is located in the top right hand
corner of the screen).

1 Select New.
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Enter data t =
ner data ¥ Add new operators or Edit their names or Delete them 1%
= Booking Diarf

Ld
Operator: | TRIAL Password: TEST
Permit name State =l
B Aftermarket Service
Use Aftermarket Service Database O

Booking Dial "Operalur
() Creditors

Supplier Imvg) | A COUNTANT
Supplier Crel | AcENT

Supplier Pa ANDRAS
Remittance TRIAL

Accounts P{ |y as

Supplier Invi

Supplier Pa

Purchase O

Purchasing
[ Debtors

Customer Invoice

B

'New (o] erator‘
(iew Uperator]

Ext |

Enter the name of the operator.
Click Exit to get back to the Op
Select t he operat

erators box.
or 6s

top right hand corner of the screen).

Enter

operator.

If the Hide Cost check box is ticked in the Inventory section costs in the
Stock and Debtors Invoice modules cannot be viewed by the operator.

oper at or 6 sPagswosdsfieich r d i
Tick the programme module names that can be accessed by the

Click Exit to get back to the main menu.
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Operator:  GRIAL ] Password: TEST [ Mew |

Permit name State B

Use Aftermarket Service Database
Enter data to Aftermarket Senvice Data.
(= Booking Diary
Booking Diary
& Creditors
Supplier Invoice
Supplier Credit Note
Supplier Payment
Remittance Advice
Accounts Payable
Supplier Invoice Register
Supplier Payment Register
Purchase Order
Purchasing Report
[ Debtors
Customer Invoice
Customer Credit Note

oo

&l

HEEEEERER

K&

Stock

The Stock module has been designed for entering stock items, billing codes
(including labour only) and assemblies (including parts only). If you want to
create standard jobs consisting of both parts and labour, you can do it in the
Quotation module (see description under Quotation/Estimates/Standard Jobs).
In the Stock section of the System Setup module you can select the price
types you want to use. The appearance of the Stock screen and related
screens are different according to the chosen set-up.

In order to access the Stock module, click Stock on the Menu Icon Bar.

Entering Stock

To enter a new stock item, click New at the bottom of the screen.

11



I Stock 1= %]
Windows Calculator  Windows Calendar  Auto Care Modules
|’ Customer Invoice \| Quotation Hm" Purchase Order H Supplier Invoice H Customers \| Suppliers || Booking Diary H Make a Payment |
Code: 11A0900 (Eat| STOCK s|(v) @)
Description: FAN BELT Unit: Location:
Secondary Category: |:‘
Gzl om Excluding GST Including GST
Average Cost 4.95 545 Last sale  13/12/2004
Retail price... 4.95 5.45 On Hand 7.00 I:\
© Automatic Markup Trade price. . 4.95 545 MinStock 1.00
(® Manual Markup Wholesale... 495 545 MaxStock 1.00
PREFERRED SUPPLIERS [ e orders |
[ Supplier Part Number Last Cost excl | Last Purchase | Under Order | OrderDate || [ Add Supplier |
EAUTO BRAKE SERVICE 11A0900 0.00{18/01/2011 5.00] [m:‘
MOTOR TRADERS 11A0900 395 5.00 31/03/2011
REPCO AUTO PARTS 11A0900 4.95 29/04/2011 4.00 29/04/2011
\: Sales b4[:ude | | Purchase by Code H Alternate Code/Brand \ \:Mulhp\e OnHand Change] \:Asssmg\y Recalculation | | Manual MarkUp List \
( New D Prev | | Next \ \ Find | \ Print \ | Delete \ \ Copy | Exit | \icgmmam (inhouse uss)i\

Enter stock details into the appropriate fields as follows:

T

= = =4 =4

Enter stock code in the Code field (maximum 24 characters). The code
entered in the Code field will be the code used when you raise an
invoice. Use the Edit button if you need to change the code of a stock
item. Note that the system will replace the old code with the new one
wherever it has been used before.

Enter the stock description into the Description field.

Enter the unit of the stock (each, litre etc.) into the Unit field.

Enter the physical location of the stock in the workshop into the
Location field.

The Last date of sale is the field where the system automatically enters
the date when the most recent sale of this particular stock item took
place.

You can select either automatic or manual mark-up method for each of
your stock items. If you want manual mark-up then click on the Manual
Markup button.

12



Lad

Windows Calculator ~ Windows Calendar  Auto Care Modules

|4 Customer Invoice ” Quotation || Stock || Purchase Ordel

Code: 1140900 (g4
Description: FAN BELT
Secondary
description:
Average Cost

Retail price..
O Automatic Markup/ Trade price...

(=) Manual Markup Whoalesale

To select the mark up percentages, click on the Manual MarkUp List
button located in the control menu at the bottom of the screen and set
the markup percentage to the desired value for each stock.

g —
| Assembly Recalculation | Manual MarkUp List “""

[ Exit | [Cgmment (inhouse use) |
I Manual Markup
Code  BAC-G58 [#] Description |BATTERY - CENTURY O | Ext |
Secondary Description
Cost & Prices include GST Category [ALL CATEGORIES]

Code | Description ‘ Cost* ‘ Retail* Trade*® Who\esale"\
| [BA-M3T7T29 BATTERY BOLT SHORT 264 528 475 422 El
| [BAMAI4 BATTERY - TERMINAL - WINGNUT TYPE 5.36 1071 9.64 867
| |BA-MA3210 BATTERY - TERMINAL 449 898 8.08 718
| |BAC-G4 BATTERY - CENTURY 5265 105.09 94 59 84.08

BAC-G43 BATTERY - CENTURY 52585 6710 60.39 5368

If you want automatic mark-up, click on the Automatic Markup button.

[ Customer Invoice || Quotation || Stock | Purchase Orde

Code: 11A0900 (|
Description: FAN BELT

Secondary
description:

Average Cost

Retail price. .

Trade price...
) Manual Markup Wholesale

13



In order to use the automatic mark-up feature you need to turn on the
Stock Categories option in the System\System Setup/Stock module.
You do not need to categorise your stock if you do not wish to. There is
an empty line in the in the category field. Select this empty line for all
your stock if you do not want to categorise your stock. To select your
mark-up percentage, click on the little box with three dots next to the
Category field. The Stock Categories and markup % window will
appear. Enter your mark-up percentages in the appropriate fields.

¥ stock 2l

Windows Calculater  Windows Calendar  Auto Care Modules

\' Customer Invoice H Quotation || Stuck‘”’ Purchase Order H Supplier Invoice H Customers || Suppliers H Booking Diary |

Code: 11A0900 [Ea] STOCK s|(v) e
Description: FAM BELT Unit: B Location: \
Secondary Category: @
AR Excluding GST Including GST

Category Retail % Trade % Wholesale % Sales Acc Cost Acc
» Y X

| | A" TYPE SERVICE KITS 0.00 0.00 0.00 4-1100 5-1100

| |"c TYPE SERVICE KITS 0.00 0.00 0.00 4-1100 5-1100

| |'D TYPE SERVICE KITS 0.00 0.00 0.00 4-1100 5-1100

| |ARFILTERS 25.00 20.00 10.00 4-1100 5-1100

| |BATTERES 40.00 30.00 20.00 4-1100 5-1100

| |BRAKES 30.00 20.00 15.00 4-1100 5-1100

| |cLuTeH 40.00 30.00 20.00 4-1100 5-1100

| |ExHausT 40.00 30.00 20.00 4-1100 5-1100

| |FILTER - AR 100.00 0.00 0.00 4-1100 5-1100

| |FILTER - FUEL 50.00 0.00 0.00 4-1100 5-1100

| |FLTER - OIL 50.00 0.00 0.00 4-1100 5-1100

| |FUEL FILTERS (PLASTIC) 100.00 70.00 50.00 4-1100 5-1100

| | GENUINE PARTS 35.00 0.00 0.00 4-1100 5-1100

| ks 40.00 30.00 20.00 4-1100 5-1100

: LABOUR - IN HOUSE 0.00 0.00 0.00 4-1100 5-1100

\j et Defau\ti\ Default Category: [EMPTY CATEGORY]

\: Calculate automatic markups across the board | | Set Sales and Cost accounts across the board

\: Edit | [] Set Sales and Cost accounts to Invoices and Credit Notes

. Stock Categories and markup % %]

Enter your retail, trade and wholesale mark up percentage for each
category. Please note that the first empty line represents the
uncategorized stock items. You can enter an automatic mark up
percentage for these stock items as well. If you opted not to have stock
categories (set on the System Setup/Stock screen), but you wish to use
the automatic mark up option then you have to turn the stock categories
option ON in the System Setup module, enter your mark up
percentages and then turn the stock categories option OFF again.

14
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The Average Cost field records the average purchase price of the
particular stock on hand. At the time of entering creditors invoices
(discussed later in the Supplier invoices module), the average cost is
calculated for each stock item.

The Price field(s) indicate(s) the retail, (trade, wholesale) price(s) of the
stock item. For automatic mark-up items these prices are calculated
automatically (i.e. average cost plus mark-up percentage). For manual
mark-up items, these prices have to be entered separately.

The On Hand field refers to the quantity of a particular stock that the
company has on hand. This value is updated automatically when
creditor s 0 ineices arelenteredo r s 6

The minimum and maximum stock that is acceptable for the company to
have on hand can be entered in the Min Stock and Max Stock fields. If
stock falls below the minimum quantity entered in the Min Stock field a
note will automatically appear in the purchase order module (discussed
later).

You can select unlimited suppliers for each stock item from the
Supplier list. Click on the Add Supplier button on the right hand side of
the grid to create a line item for a supplier and use the down arrow to
selectsupplier. Ent er t he fordhe gidckitem idtee Pard d e
Number field.

PREFERRED SUPPLIERS | Active orders |
" Supplier Part Number Last Cost excl. | Last Purchase | Under Order ‘ Order Date | Add SUDF”EF)

AUTO BRAKE SERVICE 11A0800 0.00 18/01/2011 5.00 (Remave Suppiier|

MOTOR TRADERS 11A0900 398 5.00 31/03/2011 B
REPCO AUTO PARTS 11A0800 4.95 29/04/2011 4.00 29/04/2011

=

‘ Company Name

AUTO BRAKE SERVICE
CARLEC PTY LTD

CENTURY BATTERIES YUASA
CHECKPOINT

[ [>]E]

Last Cost refers to the price of the stock at the last time of purchase
from the supplier. Note that both Last Cost and the date of Last
Purchase are entered automatically here when you enter the supplier
invoice in the creditors6é invoice modu
Last Purchase is the date when the last purchase of stock was made.
Under Order refers to the quantity of stock items ordered from a
supplier.

Order Date is the date when the last order was made.

Note that the Under Order and Order Date fields are automatically
updated from the purchase order module (explained in more detail in
the Purchase Order section of this manual).

15



9 Tolook up active orders for a stock item click on the Active orders

button next to the grid area.

PREFERRED SUPPLIERS
Supplier Part Number Last Cost excl. = Last Purchase | Under Order Order Date Add Supplier
* AUTO BRAKE SERVICE 84| 1140900 5.00(16/07/2012 5.00
__ MOTOR TRADERS 11A0900 3.95 5.00 31/03/2011
__ REPCO AUTO PARTS 11A0900 4.95 29/04/2011 4.00 29/04/2011
Active Orders... X
Code | 1140900 Description |FAN BELT | Exit
Purchase | Allocated Qutstanding ‘
Supplier Code Supplier Order ID to Job Order date Order Due date
L*|11A0800 AUTO BRAKE SERVICE 15 31/03/2011 3.00]
|| 11A0900 MOTOR TRADERS 16 310372011 5.00
Salesby S | 11A0900 AUTO BRAKE SERVICE 17 21/04/2011 2.00

Copying Stock items

To make your data entry easier, you can copy a current record to a new one.

This function is useful when you enter similar items into the database. The

copied item will have three additional asterisks attached to the original code.

(Note that each code has to be unique.

Changing On Hand values
For security

reasons t

)

he

date and time when the change was made.

system keeps

1 On the Stock screen click on the gray box next to the On Hand Field.
The Enter Stock On Hand window appears.

STOCK sl(¥) &)
Unit: Location:
Category: =)
Including GST x
545 Last sale 13/12/2004
545 On Hand Z.U
5.45 MinStock 1.00
5.45 MaxStock 1.00
3 B
11A0900
New Qty Adjustment | Cancel |
PETER 18/04/2012 14:46 2.00 2,00@ 0,0GE | Save |
Operator Date & Time Original Qty New Qty Adjustment ] (=
u Import fram V13 14/09/2011 12:41 2.00 0.00 0.00
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1 Enter the new quantity or the adjustment value by using the up or down
arrow next to the appropriate fields and click Save.

| Enter Stock On Hand X
11A0900
MNew Qty Adjustment
PETER 27/09/2012 16:37 8.00] | o | 0.00 %]
Exit
Operator Date & Time Original Qty New Qty Adjustment ]

__|Import fram V13 14/09/2011 12:41 2.00 0.00 0.00
__PETER 18/04/2012 14:46 2.00 4.00 2.00

1 If you want to change the on hand value for several stock items click on
the Multiple On Hand Change button at the bottom of the Stock
screen. Make your adjustments and exit. Again, the system will keep a

record of each changes made.

—
¥ nMultiple Stock OnHand Change £:3)
Code  A1207 [+] Description |FILTER - AIR 0 [ Ext |

Secondary Description
Alternate Code [] category |[ALL CATEGORIES] ® Filter by Categary
Location [ALL LOCATIONS] ) Filter by Location
Code | Description | Criginal Qty New Qty Adjustment &
| 7| A1207 FILTER - AIR 1.00 100 1l00=]
| |A1208 FILTER - AR 3.00 3.00 0.00
| |A1214 FILTER - AR 3.00 3.00 0.00
| |A1216 FILTER - AIR 4.00 4.00 0.00
| |A1250 FILTER - AIR 1.00 1.00 0.00

Active Orders function key
For your convenience, you can look up active orders for a stock item from the

Stock screen by clicking on the Active orders button next to the grid area.

PREFERRED SUPPLIERS
Supplier Part Number Last Cost excl. | Last Purchase  Under Order Order Date | _Add Supplier
|+ [AUTD BRAKE SERVICE B 1140900 5.00]16/07/2012 5.00 T R E T
Active Orders... - X
Active orders
Code [11A0900 Description |FAN BELT | =
Purchase | Allocated Outstanding ] \
Supplier Code Supplier Order ID t0 Job QOrder date Order Due date
» | 11A0900 AUTO BRAKE SERVICE 15| [31/032011 | 3.00]

To enter a Billing Code (labour only items), click New on the stock screen.
1 Click on the green arrow next to the Stock field and select Billing Code.
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]

Windows Calculator  Windows Calendar  Auto Care Modules
| Customer Invoice | Quotation | Stock | Purchase Order | Supplier Invoice | Customers | Suppliers | Booking Diary | Make a Payment |
Code: LB [Eat] BILLING CODE 8| (v]
Description LABOUR
descrpton: Sk jurs
R Echiding|GS T BH:: Cm‘i s | cancel |
(Billing Code C:
Retail price. 46.00 RESEmENT
Trade price... 4140/ | |Group Header
Wholesale... 36.80 4048

@)

]

Last sale |26/07/2011 [+]

Entering billing codes can be done in the same way as entering stock
items. In addition, you can enter a detailed description for each billing.

When a billing code is entered on a customer invoice,

description of the job is copied to the invoice line and
invoice. This description can be modified i n

t he

a detailed
printed on the
| Memcefield.t e md s

9 You can check your spelling by clicking on the Abc button.
DETAILED DESCRIPTION —»C Labc | > [7] Senice orie
UNDER VEHICLE % Spelling —
** Replace engine oil, filter & sump plug washer.
* Check engine, transmission & differential for leakl Notin Dictionary:
* Check exhaust. suspension, steering, cv joints & T noER VEHICLE " S
* Check brake system & wheel bearings for wear. **Replace engine oil, filter & sump plug washer.
UgEEF; BO%NET | . :gnectenﬁme.th'anspmission &iffe_rr:‘gnhal ]fo_r \‘:agsg& fluid level, Tanere Al
Check ar ftrcloan freaured. G sy s e Her S
* Check operation of \igh!ing._seat l_)ells. security § S
* Check handbrake & adjust if required.
EXTERIOR av Change
- Road test venica & chock eilss anroad oper) hange o
9 Enter the number of hours necessary for the job in the Assigned Hours
field. The system will automatically collect these hours in the
Servicemen Productivity Report (discussed later).
1 If the Service Oriented Billing Code check box is ticked YES and the

billing code is used on an invoice the Next Service date will be set

automatically on the invoice.

Assemblies (Bill of Materials or Kits)

In the Stock module you can set up assemblies by using various stock items.
Note that you cannot add a billing code to an assembly. If you want to have
billing codes and parts in a group you need to create standard jobs. (Find

details under Debtors/Quotation / Estimate /Standard Job)

T Sel ed0ot fOr Assembl i es.

1 Enter stock details into the appropriate fields. (An entry can be deleted
by clicking on the Remove Item button next to the grid area.)
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1 Press [F9] to enter a new line or click on the Add Item [F9] button.

T The assemblybés cost and pr thecestamd | | be
price of the components. You can choose manual or automatic
assembly price calculation method by checking the appropriate button.
Note that costs and prices exclude GST.

I stock mE
Windows Calculator ~ Windows Calendar ~ Auto Care Modules
\’ Customer Invoice: H Quotation H Stock H Purchase Order H Supplier Invoice H Customers || Suppliers H Booking Diary H Make a Payment |
Code: 86-1132A (Ean) PACKAGED ASSEMBLY 4| [v| O
Description: QUTER CV JOINT KIT Unit: EACH Location:
Secondary Category: AR FILTERS (=)
d tion:
escrption Excluding GST Including GST
Average Cost 80.50 88.55 Last sale 28/09/2011
Retail price... 100.63 110,69 On Hand 1.00
(2 Automatic Markup Trade price... 96.60 106.26
© Manual Markup Wholesale. . 88.55 97.41
BILL OF MATERIAL (ASSEMBLY) LINES [ PutNew Assemblyta Stock_|
Code Qty T Unit | Unit Cost | Unit Price | - | [ Addem[Fg] |
» | 86-MO46X 1.0000| QUTER CV JOINT EACH 68.00] 110.00 | S |
93-160 1.0000 BOOT EACH 5.50 5.50 -
L1 1.0000 LARGE CLAMP EACH 257 3.50
51 1.0000 SMALL CLAMP EACH 143 230
9004312 1.0000 GREASE 120G TUBE EACH 3.00 3.00
[ w
| Down |
Unit Cost & Unit Retail Price excl. GST Total excl. GST 80.50 124 30
\j Salas by Stock Code | | Purchase by Code H Alternate Coda/Brand | |ﬁMu|ane DnHanuChangei\ | Assemply Recalculation \ \ Manual MarkUp List |
[ mew [ Pev |[ Nex [ Fnd J[ Punt | Detete |[ Copy | [ Ext | [commentgnnouseuss)]

1 Click on the Assembly Recalculation button if you want to recalculate
the cost and price of an assembly in case costs and prices for the
components have changed. The new cost of the assembly will be
recalculated based on the new cost of the sub items. (Example: if the
costofbalknut s i ncreases all amudnskalssembl yo
nuts will be recalculated.)

BILL OF MATERIAL (ASSEMBLY) LINES [ Put New Assembly to Stock |
[ Code Qy Description Unit_ | Unit Cost | Unit Price | ~| [ AdaitemFo) |
Wil OUTER CV JOINT EACH 68.00] 110.00} |'m“
| 93160 1.0000 BOOT EACH 5.50 ss0
. L1 1.0000 LARGE CLAMP EACH 257 350
| st 1.0000 SMALL CLAMP EACH 143 230
. 9004312 1.0000 GREASE 120G TUBE EACH 3.00 3.00
Auto Care Software
[ w |
[ Down |
Unit Cost & Unit Retail Price excl. GST
[_sales oy stockCose | [ Purcnase byGode | Atemate Coce/Brana | (Wutiple OnHana Change [ Assemply Recalculation 1) Manual tarkup List |
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Note that there are two ways to use assemblies:

1 You put an assembly together and manually increase the on hand value
in the Stock module by clicking on the Put New Assembly to Stock

button. Select quantity with the help of the up and down arrows and
click Save. The on hand value of the components will automatically

adjust (increase or decrease).When you sell the assembly the on hand

value will automatically decrease.

| Customer Invoice ‘l Quotation H Stock “ Purchase Order || Supplier Invoice H Customers || Suppliers H Booking Diary H IMake a Payment |
Code: 8611324 (Eat) PACKAGED ASSEMBLY A (¥ ©
Description: OUTER CV JOINT KIT Unit: EACH Location:
Secondary Category: AR FILTERS M)
description:
P Excluding GST Including GST
Average Cost 80.50 8855 Last sale 28/09/2011 [~
Retail price. .. 100.63 110.69 On Hand 3.00
(© Automatic Markup Trade price... 96.60 106 26
© Manual Markup Wholesale 88.55 97.41
BILL OF MATERIAL (ASSEMBLY) LINES | PutNew Assemblyto Stack |
" Code | Qty Description | Unit ‘ Unit Cost | Unit Price | | Add ftem [F9] |
> | 86-MO4EX [ Remaove ltem |
93-160 1.0000 BOOT EACH 5.50 5.50 .
L1 1.0000 LARGE CLAMP EACH 257 340
81 1.0000 SMALL CLAMP EACH 143 230
9004312 1.0000 GREASE 120G TUBE EACH 3.00 3.00
¥ Enter number of new assemblies... 23]
86-1132A
[ w ]
PETER 22/08/2012 14:57 - -
= (o)
) Operator Date & Time ay |
Unit Cost & Unit Retail Price excl. GST | [anDRAS 16/04/2012 17-26 1 124.30
|‘ Sales by Stock Code H Purchase by Codg |_|ANDRAS 22/08/2012 14:43 1 nual MarkUp List \
L — — - PETER 22/08/2012 14:56 1 —————

1 You do not change the on hand value manually in the Stock module. In

this case the on hand value is always zero. If you sell the assembly the
on hand value of its components will decrease. (This is how it is in Auto

Care Software Version 13.)
Group Headers
You can create group header codes in the Stock module. (No t e
LABOURQg
already in your stock.) To enter group headers, follow the steps below:

91 Click on New on the Stock screen.
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1 Click on the green arrow next to the Stock field, select Group Header
and click OK.

Sunshine Auto Repairs _Andras _Auto Care Software Version 14.0 -3 X
d BE
Windows Calculator ~ Windows Calendar  Auto Care Modules
\4 Customer Invoice H Quotation ‘|m” Purchase Order || Supplier Invoice \| Customers H Suppliers || Booking Diary |
Code: (Ean) STOCK s|[@) Q
Description: ¥ Sclect Stock Group...
Secondary Binck s ©
description: Excluding GST || | Stock with Serial Number, .
Sales Account  |4-1100 Average Cost 0.00 da ‘ Cancel 'l Last sale
CostAccount  |5-1100 Retail price... 0.00 On Hand 0.00 \:\
(=) Automatic Markup Trade price. . 0.00 0.00 MinStock 0.00
O Manual Markup Wholesale... 0.00 0.00 MaxStock 0.00

9 Enter Code and description in the relevant fields.

B Sunshine Auto Repairs Andras _Auto Care Software Version 14.0

Windows Calculator  Windows Calendar  Auto Care Modules

\4 Customer Invoice H Quotation H Stuck‘"‘ Purchase Order H Supplier Invoice || Customers H Suppliers H Booking Diarﬂ

Code: L (Ea GROUP HEADER g (¥ @)

Description: LABOUR

Note that the Code and Description fields will appear bold. Do not fill out any
other the fields on the screen for a group header.

Stock Categories

Care Software Premier allows you to create stock categories. Setting up stock
categories has many advantages including the option to assign a different
mark-up percentage to each category. If you want to use stock categories,
follow the steps below:

9 Click on the System menu pad on main screen and select System
Setup. Click on the Stock tab.
9 Tick Stock Categories ON. Exit the System Setup screen.

|' Debtors 1 || Debtors 2 || Debtars 3 ” Debtors 4 || Stock T

Stock Categories ON e’
Stock Automatically Marked-Up YES

91 Click on the Stock & Billing Codes icon in the main menu. The
Category combo box appears on the Stock screen.
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STOCK s|(¥) O
Unit: Location: ~

Category:|AIR FILTERS = [Z)
Including GST

1 Choose a category from the Category combo box by clicking on the
down arrow. A list of existing categories appears. Choose the
appropriate category by clicking on it.

Category- AR FILTERS E-)
| Stock Category ]_
-
“A" TYPE SERVICE KITS [ —
“C" TYPE SERVICE KITS )
“D" TYPE SERVICE KITS
AR FILTERS

BATTERIES
BRAKES

9 To create a new category, click on the gray box next to the down arrow.
The Stock Categories and markup % window appears. Click Edit and
then New at the bottom of the screen. Enter the new category and
markup percentage. To create more than one new category click New
again to obtain a new line.

1 Note that you can create categories for billing codes as well. In this
case leave the percentage box empty.

1 To calculate stock price based on cost and mark-up percentages, click
on the Calculate automatic markups across the board button and
then click Exit.

1 You can select your default category by highlighting the category line
and then click on the Set Default button.
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